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1 Getting Started SQL Account System 
 

1.1 How to set Financial Period & System Conversion Date 

 
 

Step 1: Tools | Options 

 

 

 

 

 

 

Step 2: Select General Ledger 

Step 3: Select Financial Start Period & System Conversion Date 

http://www.sql.com.my/video/sqlacc_tutorial/09-13_Financial_Period.mp4 

Once you setup your Financial Start Period & System Conversion 

Date it is not easy to change it again. It is set only once when you 

create a NEW database. 

http://www.sql.com.my/video/sqlacc_tutorial/09-13_Financial_Period.mp4
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Situation 1: 

My financial period starts on 1st January every year, I start using SQL from 1/1/2015. 

 

 

 

 

 

Situation 2:  

My financial period starts on 1st January every year, I start using SQL from 1/4/2015. 

 

 

 

 

 

 

 

Financial Start Period = 1/1/2015                  System Conversion Date = 1/1/2015 

Financial Start Period = 1/1/2015                  System Conversion Date = 1/4/2015 
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1.2 Starting GST 

 
 

This is to initiate setup of the GST Malaysia Module in SQL Accounting System. 

Step 1: Go to GST | Start GST Now 

Step 2: Select Malaysia 

 

http://www.sql.com.my/video/sqlacc_tutorial/GST-01_Setup.mp4 

http://www.sql.com.my/video/sqlacc_tutorial/GST-01_Setup.mp4
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Step 3: Select Malaysia Flag and checked on acknowledgement 

 

Step 4: Set GST effective date for your company 

 

In general, GST in Malaysia starts on 1st April 2015, different 

companies may have different GST effective dates due to their 

financial year-end dates and other reasons. Please refer to your 

GST approval letter to get the correct effective date. 

Once GST country profile is set. It cannot be reversed 
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Step 5: Key in your companyôs 12 digit GST registration number. 

 

Step 6:  Select Finish 

 
 

Step 7: It will prompt you with this message, please log on again to complete the GST Profile setup 

 

If you key in incorrectly, you can still amend under 

File | Company Profile, refer 1.2 Setting for 

Company Profile. 
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Step 8: After logging in again, you should see a new drop down list with GST functions, the GST setup is now 

complete. 

 

1.3 Setting of Company Profile 

 
Step 1: File | Company Profile 

 



  SQL Account User Manual 

 

11 

 

Step 2: Select Report Header 
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2 Master Data Creation 

2.1 General Ledger (Maintain Chart of Account) 
                                     

 

2.1.1 Creating a New Account 

Step 1: Select GL | Maintain Account | Select category (e.g. Fixed Assets) | New 

Step 2: Enter the GL Code and Description (alphanumeric characters are acceptable) 

Step 3: Check the Special Account Type if applicable, e.g. the account is belonging to Accumulated Deprn Account 

(Fixed Assets) 

Step 4: Click OK .  Your new account is now created. 

 

http://www.sql.com.my/video/sqlacc_tutorial/03-01_GL_Chart_of_Account.mp4 

http://www.sql.com.my/video/sqlacc_tutorial/03-01_GL_Chart_of_Account.mp4
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2.1.2 Creating a Sub Account 

Step 1: Point to the parent account (e.g. Cash at Bank) 

Step 2: Follow the same steps from 2.1.1 Create New Account 

 

 

 

 

                    

 

 

You are allowed to create an unlimited level of sub 

accounts. Just point to any account, and add a sub or 

sub-sub account to it. 
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2.2 Maintain Customer 
 

 

There are 4 main tabs under Maintain Customer, letôs look at them 

2.2.1 General (Maintenance) 

Create New Customer 

Step 1: Customer | Maintain Customer | New 

Step 2: Enter the customerôs name and other information accordingly.  

Step 3: You can categorize your customers into different groups, e.g. Category, agents, area 

Step 4: You can also insert more than one billing / delivery addresses (unlimited) 

Step 5: There are different options for viewing a customer aging and customer statement 

 

 

 

 

 

 

http://www.sql.com.my/video/sqlacc_tutorial/04-01_Maintain_Customer.mp4 

Customer Statement 

Brought Forward: Summary Statement 

 

Open Item: Detail Statement 

 

Customer Aging 

Invoice Date: based on IV Date 

 

Due Date: Based on after due date 

(terms) 

Customer Code is auto-generated by  

the system; it is based on the first letter 

of the company name you choose. 

 

http://www.sql.com.my/video/sqlacc_tutorial/04-01_Maintain_Customer.mp4
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1. /ƭƛŎƪ ƻƴ ά ΦΦΦέ ōǳǘǘƻƴ ǘƻ Ƴŀƛƴǘŀƛƴ ŀƎŜƴǘ 

2. New  

3. Insert Code & Description 

For step 3, how do you create your new agent/ area? Refer to the step below: 
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2.2.2 Advance Credit Control  (*Pro Package Inclusive) 

 
 

You can set the credit limit and overdue limit amounts as well as blocking a certain transaction entry for specific 

customers. What does the document include and for the following documents: Quotation(QT), Sales Order(SO), 

Delivery Order(DO), Invoice (IV), Cash Sales (CS) and Debit Note(DN) 

We can also set once exceed limit & overdue limit,  

i. Unblock ï No restrictions 

ii. Block ï Blocked for all users 

iii.  Override ï Certain users which have access rights can key in their username & password to override. 

iv. Suspended ï Blocked with suspended message 
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2.2.3 Tax 

 

For the Tax tab, you are advised to update the customerôs GST registration number and to input the tax code. The tax 

exemption number and expiry date DO NOT need to be updated for the GST period. 

 

 

 

 

 

 

 

 

 

 

 

 

 

You DO NOT need to key in the SR as output tax code for every customer. You can 

preset it at Tools | Options | Customer. 






























































































































































